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ODP-8-1120 
23 JUN 1978 


MEMORANDUM FOR: Chief, Regulations Control Branch, ISAS 


FROM 25X14 
Chief, Management Staff, ODP 


SUBJECT : Proposed Revision of aad. Exit 25X1A 
Processing for Separation or Extended 
Leave, Draft A (Job #8576) 


1. ODP concurs with the proposed revision as 
written with one suggested addition as described below. 


Background: 


2. ODP is responsible for providing computer 
support to all components of the Agency. Access to 
ODP computer systems is controlled by individual pass- 
words; to maintain security, access to Agency computer 
systems must be removed when an employee is separated 
er goes on extended leave. 


3. ODP now receives a weekly report from Personal 
Affairs Branch, Benefits and Services Division, Office 
of Personnel on Anticipated Separations. Persons on 
this list who have access to ODP computer systems are 
noted and their access is deleted on their last work- 


da « : : , os 
y _— 
Suggested Addition: co ae 


4. ODP suggests that in the section detailing ‘4 
clearing component responsibilities the following . 
paragraph be added: 


() Whe Office of Data Processing will . Lorés 


( remove ODP computer access for departing. 
one personnel on or before the last workday. 
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5. This addition would formalize the current _ 
procedure and ensure that PAB continues to send Antici~ 
pated Separation reports 


25X1A 
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